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* Reduced clicks
* Improved profile user management
* Enhanced administration tools

N
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Where fast and easy ordering meet.
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First Time Ordering User Setup

Please cgmplete the following fields before continuing:

Step 1: Select your Division and
Subdivision

DMSiU”3|Chmse One: E

Subdivision:FE[

Firstl\]an’u@:lLiSa

Last Name: |Lindhlom

|S-ul.'nut||CnncEI

This selection will carry over into the
product options that apply specifically

to your division.

User Setup

Please complate the following felds bafore conlinuing

Drdsion | Choose One: |=




Contact us: B00-247.2751 or customersenvice@cgintl.com PODF Instructions | Logoul

UN'TEDH EALTH GRDUP Basket Total : S0.00 (0) Rems

Home | Browse Products | Order History/Check Status | Manage My Account

A compact navigation bar will help
you find the items you are looking

e Stored text profile for & LisaLindblom | SwitchUser | Manage | 2 Search for Products @|
The button corresponding to the Personalized Items Welcome!

page you are currently viewing will Business Cards

remain highlighted T This site is provided by Corporate Graphics International (CGl) a Taylor Corporation Company

Notecards/Envelopes

Memo Pads
Wiew All @ Q @
The main content section of the
Home Page provides quick links to START SHOPPING NEED ASSISTANCE? MY ACCOUNT
common areas. Users can go Use the quick product menu We're here 1o heipl Save time by storing text!
directly to browsing for products shown on the left of the 1-800-247-2751 or email It only takes a few minutes
. . ! screen or click the icon customerservice@cqgintl com and the text can be used
or see a quick glimpse of recently above to view the catalog when you personalize your
. HELPFUL LINKS ftem
placed orders. Links to the most ems

Online ordering How To Guide

used areas of “Manage My z
Slafignery Message Board

Account” are also shown here.

T e T L

Previously ordered items will
display to simplify access for
re-orders.

Re-Order this item
UHGD01 -
UnitedHeaalth Group
Business Card
(domestic)




Product Menu

An enhancement included in
Converge™, is the ability to skip
directly to any product at any
time with the use of a Product
drop down menu. This menu will
display all categories and products
in a compact format with the
preview included.

Contact us: 800-24

ustomerservice@cgintl.com PDF Instructions | Logoul

ALTH GROUP Basket Total: $0.00 (0)Mems

Hearrie Browse Order History/Check Status Manage My Account
& LisaLindblom | SwitchUser | Manage | 2 ‘Search for Products ®|

Welcome!

Business Cards

mp—— This site is provided by Corporate Graphics International (CGl) a Taylor Corporation Company
o4 o -

Notecards/Envelopes = Shop Memo Pads

View All

UHGO0O3 - UnitedHealth Group 8-172 Product Preview
11 memo pad (no variable data
printing)

G004 - UnitedHealth Group 5x 7 =E_ T S
lemo Pads

MY ACCOUNT

Save time by storing text!
It only takes a few minutes
and the text can be used
when you personalize your
items

Re-Order this item
UHGO01 -
UnitedHealth Group
Business Card
(domeslic)



Contact us: 800-247-2751 or customerservice@caintl.com POF Instructions | Logout

UN|TEDHEAL‘|‘H GROUP Basket Total : 50.00 (0)ltems

This view of the product catalog
will save you time by reducing
clicks to navigate through

Home | Browse Products ‘ Order History/Check Status | Manage My Account

products and categories Stored text profile for & LisaLindblom | SwitchUser | Manage | 2 'Search for Products ®|
Recent enhancements include: bersonalized fteme &1 Thumbnail View &= ListView |25 tems Per PageE
s e Business Cards Personalized ltems > Business Cards
categories Letterhead
Notecards/Envelopes
LT EOHEALT G O N ITROHEALTH GHORe
- Ability to select product MemoPads | || s - i
thumbnail size View All !
- A new “View All” feature UHG001 - UnitedHealth UHGOO01(Intl) -
tob I duct Group Business Card UnitedHealth Group
el ATl el L1325 (domestic) Business Card
(International)
X order This tem

- Q  viewLargerimage ¥/ Order This ftem
You can a‘lso click on any of jche - —
thumbnails to see a larger view of
the products.

\_ Y, Terms of Use | Privacy Palicy




Contact us: BH-24/-2031 or customerserviceflegint.com FUL Instructions | Logout

UNITEDHEALTH GROUP Basket Total : 30.00 {0 ) hems

Ao Home Browse Products Order HistoryiCheck Status Manage My Account
Personalizing Items o ge Wy

Stored text profile for &  Lisa Lindblom | | Manage | 2 Search for Products @
Once a product has been selected, _
you are offered an “all in one” (T] Personalize Your ftem
screen to configure your items. This
indudes persona“zation prompts Itermn: UHGO001 Itern Detsils and Quantity | Look-up Special Characters
for instant proofing. Proml prompts with stored text Tor- What's This? )

Product Preview Zoom Level: | 175% E E View Full Size Image

Additional options for proofing are Liss Lingblom = B

available including selecting the
] Update the above stored test profile with what | type below

Zoom Level and to view as a PDF. UNITEDHEALTH GROUP
Mame -
Lisa Lindblom i Lisa Lindblom
Title 1 Title 1 3
Department
Title 1
Title 2

123 Main Street, Mankato, MN 56003
T 123-456-T897 | M 545-656-4578 | F 545-789-7897
Ilindblom@uhg.com | unitedhealthgroup.com

m

Corporate Department

Department
Address 1

123 Main Street
Address 2

City
Mankato
State -
N |E| 4 T ] »
Zip
58003 e
- Shrink / + Expand

Approving Your Proof:

Online Proof Approval: By checking this box | agree that layout,

v Changsd my mind content, and spelling are correct. | understand that my order will be

Cancel Do not add this to my cart @ printed exacthy a5 shown and | will not be allowed to make changes
once checkout is complete.

1 have read the information stated above and spprove this
proof.

Continue /




Ordering

Once a product has been
configured with your personal

information you will be prompted
to choose one of the following:

Go to the Basket Page — this link
will bring you directly to the check
out process.

Browse for a different product —
this link will bring you back to the
catalog options of other items
available.

Duplicate This Item — This will
bring you back into the same item
you just approved to order. This
feature is beneficial if you are
placing multiple orders for the
same product.

This item has been added to your basket!

What would you like to do next?

« (o to Basket Page Shopping Basket and Checkout Options

+ Browse for a different product Return to the Product Catalogs

« Duplicate This ltem (create an exact copy of this item and | will type over with different imprint)




Contact us: 300-247-27H or customerservicei@egintl.com POF Instructions | Logout

Optlons a\{allable prior to final Home | Browse Products | Order History/Check 5tatus | Manage My Account
check out include:

Stored text profile for &  Lisa Lindblom | | Manage | 2 Search for Preduck @

Update quantity

Select shipping method
Edit your item

Remove your item from the basket Shopping Basket & Checkout

View a proof of your item
If your order is shipping to Minnesota, you must select UPS Ground as the Ship Method

ltem Sample ltem Details Price
Cuantity Selected: 00
4 IO T r“.{ EED B
----- - [tem Description: UHG001 - UnitedHeslth Group Business Card
(domestic)
Lisa Lindblom
7 Edt it - i
Z bam _Irn H|:.|u5e Production Standsrd 5 Days
3 Removs ttem me:
= | Vigw Proot Shipping Methed:
Yiew Proot PG et UPS Ground H

Basket Total: $6.00
Estimated Order Total: $6.00

Need help finding additional items? Click Here to let us know
{Clicking this link will not intermupt your crder)

Ready to Checkout

J If your order is shipping to Minnesota, you must select UPS Ground as the Ship Method




Once you are ready to place your
order, fields will be locked down to
eliminate chances of scrolling or
mouse clicks affecting your order.

All shipping location information
will be entered in Ariba.

Please note: PO boxes are not
accepted.

Requestor information is required
to be populated with your initial
order. This data will save but allow
edits for future transactions.

The Place Order button will be
made available at this time.

If your order is shipping to Minnesota, you must select UPS Ground as the Ship Method

When can | expect product
delivery?

After you have entered and saved your
shipping sddress, the shopping cart sbove
will be updated.

Will | receive a copy of my
d receipt?

Once your order has been placed you will
receive an email order confirmation. You
will slzo receive 3 notification email once
your order has shipped.

Basket Total: $6.00

Estimated Order
Total: $6.00

Shipping information will come from Ariba

Requester:

Add Mew Reguester

My Requester Informa:
I
I

Prefill prompts with:

Reguester Nams:

Reguester Phone:

“¥ Selecting "Save” is required for checkout.

Completing your Order:

Final approval: | agres that all information is comect and proofs are approved and ready to
be processed. | understand that due to the spesed of electronic processing changes or

cancellations are not sllowed once this order is placed in production.



Manage My Account

Here you can store imprint
information which will save
keystrokes. This is especially useful
for those with multiple orders.

To create another user simply click
on the “Add New” link provided.

Once selected, the site will prompt
you to enter the personalized data

for the additional person(s) you are
ordering for.

Contact us: 800-247-2751 or custemerservice@cgintl.com ictions | Logout

UNITEDHEALTH GROUP Basket Total : $6.00 (1

Home Browse Products Order History/Check Status Manage Wy Account

Stored text profile for & LisaLindblom | Swicch User | Manage | 2

Manage My Account

My Account Shortcuts

Stored Text Profile(s) Type name to search here
v
Stored Text

e

/ Reguester Information BIEELEE Profile Options Copy/ Remove

- @ Lisa Lindblom Stored Text Prompts __"j
_ Shipping Locations

.9
Look-up S ial Characters

User Prompts

Display Marme: [Jennifer Johnson
Divisian | UnitedHealthcare T|
Subdivision: [ UnitedHealthcare =

Imprint Prompts

Mame: Jennifer Johnson

Tithe 1
Group: | Government Programs IT
State License: CA License # 12345 =
Address 1. 9800 Health Care Lane
Address 2

City: Minnetonka

State: | MN [=]
Paostal Code: 55343
Phone 1° [ f =] @52 123 4567

Phane 2 | Choose One' | = |
Fhone 3 | Choose (_‘.une:lT
Fhone 4. | Choose (.‘.unn:-:lT

Email. jennifer_johnsongiung com




Manage My Account

If more than one user exists, a
drop down will appear both at
the top of this screen and
within the personalization
prompts of the selected item.
This will prompt you with the
option to order for other
individuals you have stored
information saved in the
Manage My Account feature.

Once a name is selected all
variable imprint data that
applies will prepopulate into
the product that is selected.

Contact us: 800-247-2751 or customerservice@cgintl.com

UNITEDHEALTH GROUP

PDF Instructions | Logout

Basket Total : $6.00 (1 )ltems View Basket

Home Browse Products Order History/Check Status

Stored text profile for & LisaLindblom | SwitchUser | Manage | 2 ('Search for Products

Manage My Account

My Account Shortcuts

Stored Text

Requester Information

N2

Shipping Locations

W

Go to "My Accouwnt” to manage all of
your stored text profiles!

.

Stored Text Profile(s) Type name to search here

Display Name Profile Opticns Copy / Remove
© Lisa Lindblom Stored Text Prompts 3
Jennifer Johnson Stored Text Prompts B i

Select a different profile

To save keystrokes you can create and store multiphe stored text profiles to
prefill imprint prompts. To switch to a déferent profile simply select your
choice from the dropdown

Currently using stored text for

Lisa Lindbiom <]
Jennifer Johnson




Thank Youl!

Each web page includes a Customer
Service contact phone number at
the top of the screen. Please call us
if you have further questions!

1-800-247-2751
customerservice@cgintl.com
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mailto:customerservice@cgintl.com
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